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1. Application 

. L 

! 

2. 0.p~. Application No. 

A? PLlCATlON FOR RECORDS DlSPOSlTlON STANDARD 
I 

4. Paron to Contact 

W i l l i a m  Swanson/Clarie Whalum 

-4 
&SlRUCTIONS: Prepare in duplicate and folward to the Records Management Analyst. Management Systems Division 

S I ) P ~ M  , Division. Suldivtsion Administering Office Addre+ , I FOR RECORDS MANAQEMENT DIVISION USE 

5. Working Titk 6. Telephone N u m k r  

r 

T r a n s i t  System Development 
Real E s t a t e  Division 

4 0 1  W. Peachtree Street  
Atlanta ,  Georgia 30365 

. 2390 Peachtree Summit Building 

8. Dates of Series 
Earliest Latest 

9.hcords Series Title (fOllown&bv title ursd in office: if diffmnt) 

overtv Disposi t ion Records Series / Y & ~ z  l p e s e n t .  l-pr - 
What is the function of the Division and the Office in which thn m r d  win is created? I 0. Owision and Off icehnct ion 

T;le Division of Real Es t a t e  i s  responsible  f o r  acquir ing right-of -way 
needed f o r  development of the  t r a n s i t  system, which includes property 
aJgraisa1, negot ia t ion,  a c q u i s i t i o n  and clearance funct ions.  
a l s o  responsible  f o r  r e loca t ing  displaced fami l ies  and businesses  and 
f o r  operat ing a salvage yard. 
real e s t a t e  interests,  which include s t a t i o n  concessions,  adve r t i s ing  
and disposable  p rope r t i e s .  

I t  i s  

I n  addi t ion ,  it manages the  Authori ty 's  

c -. 

, 
I_-_- 

1. Record Series Description This file contains the following docuinentr linclud. form numbus and titlsr. if an"]: 
Attach samples of the file. 

: 

oommtsre la t ing  10: t h e  c e r t i f i c a t i o n ,  appra isa l ,  Board approval, and b i d  process 

Included are: sys tem.  

f o r  t h e  s a l e  o r  f i n a l  d i s p o s i t i o n  of p rope r t i e s  acquired by 
t h e  Authority f o r  t h e  cons t ruc t ion  of t h e  r a i l  rapid t r a n s i t  

property c e r t i f i c a t i o n s ;  appra i sa l s  ( including maps of the  

documents of s a l e  o r  f i n a l  d i s p o s i t i o n  (deeds o r  l ea se  
. . proper ty) ;  t h e  Board approval package; t h e  Bid package; 

. agreements); and o the r  general  correspondence qenerated 
. ,  during t h e  property d i s p o s i t i o n  process.  

according t o  t\e e s t ab l i shed  numbering system f o r  property 

The series i s  f u r t h e r  segmented by Eas t ,  West, North and 
South Rai l  L i n e s .  

File is arranged: d i s p o s i t i o n  as def ined i n  the  at tached November, 1977  l e t te r .  

; Thirteen to twenty-four months old 

I. Monthly Reference Rate 

One to six months old 

twenty-five months and older 

Yow often are records referred to which are: 

:Seven to twelve months old 

+? . .  1. Annual Rate of Accumulation of Records 

Letter-size drawers ~ ~.~ ; Lagnl-sirs drawers :Shelva ; other /r&7ecifv/ 
- 



I XI If ye ,  attach copy. - 
h. I s  there e duplication of this mricn in y w r  office, or in another office of agency? 

I " I  I f  YI. wharr7 
I n ,  .~ .__. 
1 X I  

XI 
i. I s  this series lor nwjorqortion of it/ regularly microfilmed? 

Doe the record series r d l t  in a computer printout? i. 
15. Retention Reauiremmts The following requira the series to ba kwt: 

a. State Law years. 

b. Statute oi limitation years. 
c. Federal law wars. 

d. Audir perid, veers. 

X years. e. Adminislraliw need 

1. Federal retention instructions A "ears. 

Attach CODY or encart of lawsor reaulations. Explain administrative nred WITA Ex te rna l  Opera t ing  Manual (EOX) 
UMTA C 5010.1  Page 1-17 (3-17-83) 

"3ecords of nonexpendable p rope r ty  acqui red  w i t h  Federal funds must be 
I t  r e t a i n e d  fo r  t h r e e  y e a r s  a f t e r  f i n a l  d i s p o s i t i o n  o f  t h e  p rope r ty .  

- -_^__ -- _ - _ _ _ _ _ - - _ ~  
16 Approved Oisposilion In%truct,om This ngency recomm~nds that the file s a r i . ~  be qut o i l  at the end of each 

One yea r  
r I Ciltenclm yeat. 1.1 F ~ ~ ~ I  Yeai: 1-1 Olher af ter-s&e o r  f i n a l  then, 

A d i s p o s i t i o n  of property 
~ - - - 

hd Hold in the current file area monthkl 1 ~ vearls).t*err / 
0 Transfer to I a1 holding wee; hold 

@ Transfer t &efords Center; hold 

0 Transfer to State Archives Idr permanent retention 

'gl Dettrov NOTE? I_ --- 

These instructions apply to all prior .ind luiure .&i.cumulaimns 0 1  t t w  (PI IIY 


